New Course Approval Form
St. F. X. University

Notes:
1.
All new course proposals must be submitted to the Committee on Studies through the Dean’s office by October 15 in order to be included in the University Calendar for the following academic year.
2. 
All new course proposals must be made by the Department or Program Chair on behalf of the Department/Program following formal approval of the proposal at a Department/Program meeting. 
3.
All new courses must conform to section 2.10 of the University Calendar.
4. 
The proposal must be accompanied by a report from the University Librarian or designate, or it must include an explanation of why such a report is not needed.

Date:     
1.
Course name:    
2.
Year/level of course with preferred course number (Course numbers are assigned by the Registrar’s Office.):    
3.
Number of credits:  
4. Prerequisites: 
5.
Calendar description (Descriptions over 75 words will be edited by the Registrar’s Office to fit the Academic Calendar.):    
6.
Rationale for adding the course
a) 
to the Department/Program curriculum:    
b) 
to the Faculty curriculum:    
7.
Concise statement of course content (e.g. ideas, problems, topics, issues to be covered); a syllabus and evaluation scheme (see section 2.10) must be included.    
8.
Is this a new course or does it replace an existing course?  (Please list name and number of any course or courses to be removed from calendar or replaced.)  

a)
How is this course sufficiently different from those offered by other 


Departments or Programs? Have the relevant department 



chairs/program coordinators been consulted?  
b) 
Is there potential for cross-listing with other Departments/Programs?  
If so, have the relevant chairs/coordinators been consulted and what

was their response?    
9.
Is there a Service Learning component for the course? 

(If “yes”, please attach completed and approved Service Learning Form.)    
10.
a)
Is there a laboratory or studio associated with this course? (If “yes,” 
what resources—space, equipment, lab Instructors and 
Demonstrators—will be required before it can be offered?)  
b)
Is there a tutorial?  If “Yes”, what resources are needed?  
11. Are there any restrictions on who may receive credit for the course (e.g. not

available to students who have a related or similar course in another 
Department or Program)?
12. Are any students required to take this course?

If “yes,” which type of student?   
13.
Are there Departmental/Program limits on those who may take this course (e.g. advanced majors or honours students only)? 
14.
a)
What is the expected enrollment in the course?   
b)
Is there an enrollment limit and if so why?  
15.
Has this course previously been offered as a “Selected Topics” course?  (If “yes”, what has been the enrollment?) 
16.
Who are the members of your Department or Program qualified to teach this course?  
17.
Resources Required:   
a)
Please attach the report from University Librarian or designate, or the explanation of why it is not needed.
b)
Please outline additional resources required, such as, equipment, computer software, or personnel.
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